Title: Project Manager
Location: Lebanon, NH
Job Description: 

Project Manager in a healthcare environment for three related implementation projects: 1) Patient Pay Lockbox, 2) Commercial (Insurance) Lockbox, and 3) Merchant Services/Gateway.  The projects are sub components of a large Epic business systems implementation with a go-live date of 10/1/2015.  This role will work in collaboration with the project owners and vendor(s) project managers to ensure the successful implementation of these banking services and technology that support the electronic posting of payments from patients and insurance companies.  This is a time limited position from March through September 2015.
Responsibilities: 
· Manage the project plans for the three projects.
· Coordinate with the vendor(s) project management team.

· Coordinate and facilitate project meetings.

· Document meeting notes and action items. 

· Manage to the projected timeline.
· Keep the project owners informed on the status of the project.

· Elevate project issues and barriers to project owners for resolution.
Job Requirements: 

· Project management certification.
· Experience managing multiple projects simultaneously.

· Experience managing to a project plan.

· Proficiency with using project management tools.

· Strong communication skills, verbal and written.

· Experience in a healthcare business environment desired.
Contact:
Mary Kay Boudewyns
Administrative Director Revenue Management Divison

Dartmouth-Hitchcock

One Medical Center Drive

Lebanon, NH 03756

603-650-3715

mary.kay.boudewyns@hitchcock.org
